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Abstract

File stamping Is a vital tool in information management within organizations, as
it contributes significantly to improving organizational efficiency by accelerating
the process of arranging and organizing documents and papers. File stamping
facilitates access to data in an organized manner, which helps reduce the time
wasted searching for Information and thus increases productivity. In addition, it
enhances security and data preservation, as files can be classified according to
importance or type of content, ensuring that information is kept confidential and
easily accessible when needed. By using file stamping effectively, internal
workflow can be improved and collaboration between different departments can

be enhanced, leading to improved overall performance of the organization.
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